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St. Andrew’s River Heights United Church 
Position Description – Director of Music 

 

St. Andrew’s River Heights United Church is looking for an extensively trained and successful 
Director of Music to lead our worship service. 

 

Purpose 

The Director of Music Ministry is responsible for overseeing and, most often, participating in the 
overall musical life of our friendly and vibrant church. 

Scope 

The incumbent will collaborate with the minister and the congregation in facilitating the spiritual 
growth of the church family through worship in its many aspects and will provide a guiding vision 
for the music ministry at St. Andrew’s River Heights. 

Musical Year 

One Sunday service per week, one Thursday evening choir rehearsal (September to May), 
services on Christmas, Eve, Good Friday and the occasional special services. The choir will be 
present and provide musical leadership from the Sunday following Celebration Sunday in 
September through to the last Sunday in May. 

Responsibilities 

1. Overall Music Ministry 

a. In collaboration with the minister(s), organist, and the Worship Group, plan music 
programs and communicate a guiding vision for the music ministry at St. Andrew’s 
River Heights Weekly Worship Services 

b. Participate in initiatives to expand the music program. This would include working 
with the Christian Education Group and staff as required to find ways to increase 
the use of music in the Sunday School programs 

c. Assume responsibility for planning and oversight of any music programs for 
children, youth and adults (including the handbell choir) in consultation with other 
staff and appropriate Groups. 

d. Ensure qualified leadership in the event that such ensembles as junior choir,  
youth chorus, or the handbell choir are reinstated. 

e. Plan occasional special events (e.g. Concerts and Recitals) 
f. Shall be a member of the Worship Group and will consult with the Group in matters 

relating to the Ministry of Music. 
g. Shall support the various functions of a choir executive and meet with the choir 

executive regularly 
h. Shall have access to administrative assistance in fulfillment of duties. 
i. Shall consult with Ministry and Personnel Group on matters relating to staff 

relations, working conditions, and compensation. 
j. Purchase music as needed with limits of budget allocated for this purpose. 
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2. Weekly Worship Services 

a. Coordinate weekly services with the minister(s) and organist to choose music that 

supports the theological, proclamatory and learning intent of the individual 

services. 

b. Solos and anthems should incorporate a variety of music styles and be of high 

quality 

c. Schedule section leaders, (and scholarship musicians, if this practice is 

reinstated) as well as others, to provide solos during the summer months. 

3. Senior Choir 

a. Coordinate and conduct the Senior Choir, including weekly rehearsal and service: 

i. Facilitate the choir's spiritual development and growth 

ii. Develop the choir's musical proficiency by incorporating vocal and choral 

techniques during rehearsals 

iii. Select, prepare, and supervise appointed section leads 

iv. Ensure that the various functions of the choir are being taken care of, such as, 

for example, the regular maintenance of the gowns, and of the music library, 

including preparation, filing of music and maintenance of repertoire list, with 

assistance from choir members. 

4. Other Musical Needs 

a. Organize, supervise and/or participate in other music needs that arise in the 

congregation and the community (e.g. the continuation of the Spring Concert, 

Services in Nursing and Retirement Homes, other church musical events, etc.). 

b. Developing the musical gifts of the congregation 
 

5. Administration 

a. Participate in staff meetings in a collegial manner, to enable all staff members to 

contribute to the spiritual health and vibrancy of the congregation 

b. Act as a Staff Resource to the Worship Group 

c. Participate in the hiring of professional musicians as required from time to time, 

and for the ongoing leadership of the music programs, within the bounds of 

budgetary requirements. 

d. Other administrative duties as required, including preparing and managing the 

music ministry budget, ensuring the maintenance of the music library and 

repertoire list, purchasing music, reporting music copyright requirements when 

necessary, and communicating with the Senior Choir and other members of the 

music ministry. 

e. Prepare details of the musical elements if the worship service(s) for inclusion in 

the weekly service bulletin. 
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SKILLS & KNOWLEDGE REQUIREMENTS - FAITH & INTERPERSONAL SKILLS 
 

The successful candidate for the position of Director of Music Ministry will: 

• be a person of mature and ever-developing faith in God, prepared to express this faith 

through music 

• have a clear vision for the future of the music ministry at St. Andrew’s River Heights, and 

the ability to communicate and develop this vision effectively 

• approach leadership as a servant leader, whose role is to support and care for the 

congregation, musicians, and other leaders as they grow in faith and musical ability 

• be known as a team builder who has demonstrated the ability to collaborate with and 

coordinate multiple participants in worship, and who operates from a deep love of people 

and a desire to see them grow and succeed 

• demonstrate strong communication skills, and exhibit the ability to foster strong 

interpersonal relationships 

• have strong organizational skills, including planning, coordinating, and delivering the 

music ministry at St. Andrew’s River Heights, developing and managing the music budget, 

and recruiting and developing musicians to participate in the music ministry, both from 

within the congregation and from the community 

 
SKILLS & KNOWLEDGE REQUIREMENTS - PROFESSIONAL EXPERIENCE 

 
Ideally, candidates will have the following characteristics: 

• As a minimum, a Bachelor of Music degree or equivalent experience 

• Demonstrated experience leading traditional choral worship music, including success 

conducting an adult church choir 

• Proficiency in vocal and conducting techniques 

• Awareness of, and sensitivity to, the role of the organist/pianist in worship 

• A willingness to explore the provision of a wider variety of music experiences, such as 

more contemporary worship music, and inclusive language. 

BENEFITS 

• Four weeks paid vacation (including 4 Sundays) 

• In addition to salary, the Director of Music Ministry will be entitled, though not required, 

to conduct music lessons for individuals on the church premises 

REPORTING RELATIONSHIPS 

• In the role of music selection for the worship services, the Contracting Party reports 

directly to the Chair of the Worship Group. Both supervision and evaluation are shared 

with the Ministry and Personnel Group. 
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• Vacation and other days off will be arranged with the Chair of the Worship Group. 

• The Director of Music Ministry will work closely with the Minister as well as the Worship 

Group in planning and developing the music program. 

• The Director of Music Ministry will report to the Ministry and Personnel Group in all 

matters related to personnel, including review of objectives, responsibilities and 

performance appraisals. 

• The Ministry and Personnel Group will consult with ministerial staff, Chair of the Worship 

Group, and members of the Senior Choir in preparing performance appraisals and 

reviews. A member of the Ministry and Personnel Group will be designated as the regular 

contact person for the Director of Music Ministry. 


